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	Purpose of Communication
	Audiences
	Possible Formats
	Person(s) Responsible
	 Due Date
	Notes

	Decide on evaluation design/ activities
(consensus building)
	Partners
	Meeting agenda
	
	
	

	Upcoming evaluation activities (recruit)
	Population of interest
	Advertisements
	
	
	

	Progress of the evaluation (report)
	Funders
	Progress report
	
	
	

	Present initial/interim findings (influence)
	Policy- and decision-makers
	Policy brief
	
	
	

	Present complete/final findings (recommend)
	All
	Infographics, Summary report
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



